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FOR RECORDS MANAGEMENT OIVISION USE 
.Data Received Application No. Date Completed 
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'L _- 14. Questionnaire,lPlace an "X" id the proper column) 

a. I s  this the official copy of the serier? ~ 

h. Does the reri- contain confidential infofmatiod requiring security handling? If yes. cite law or regufatibn. 

_ _ _ ~  _ _ _ _ _ ~  
---A _ _ ~ -  ~. _I_._ I f  not. where is i t ?  

. - .  
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scheduled separately? 

I. Is the information contained in this series ever published? I f  yes. attach copy. 

~ g .  Is the information contained in  this series ever analyzed andlor recorded in a summarized report? 

!i yes. attach copy. 

h. 1s there a duplication of this series in your office, or in another office or agency? 

I f  yes. where? 
I s  this series (or a m a j o ~ ~ o n  of id  regularly microfilmed? 

Does the record series r e d  in a computer prinlout? 

~ __ _____ - ~. - 
.. ___~- ___ _- _- __ 

~- __~__ _____ 

-. - 
i. 

j. 
________ ~~ - _- 

- .- - ~. - 
in Requirements The following requires the series to he kept: 

a. State Law - years. d. Audit period I - years. 

b. Statute of limitation years. e. Administrative'need year%., 

c. Federal law years. I. Federal retention instructions -- X-._ yejrs. 

~~ 

Attach copy or excert of laws or'regulations. Explain administrative need. 

. . .  
. .  

_~__..__ _I_ 

6. Approved Disposition Instructions This agency recommends that the file series he cut o f f  at the end of each: 

1 Calendai Year; 14 Fiscal Year: fl Other ~ then, 

[7 Hold in the current files area monthlsl- yearlsl; then 

0 Transfer to local holding area; hold ____ vearkt; then 

85 Transfer t o  WKRecords Center; hold 

0 Destroy. 

0 Transfer t o  State Archives lor permanent retention. 

, For 3 years past  project  completion per 
UMTA - E.O.M. 111 D p.41 

'.C 0 Other /S@cifvl ', 
. .  . .. 

. . . . . _ . . ,  - . . . .  : .  .. . .- 

These instructions apply to a l l  prior and luture accumulations 01 the series. 

llndicate lrriellv rationale for recommendations abovelor write additional remarks): 


